FUNDING PACKET CHECKLIST

[image: image1.emf] 

 

To ensure accurate documentation, please use this check list.

     Grant Application
     Anticipated objectives and projects for FY2011

Annual Report for LEPC Funds Usage FY2010


Budget for FY2011


Minutes of last LEPC meeting

Current list of LEPC members with signature of Presiding Commissioner approval (include addresses, phone numbers and affiliation)


Plan updates or date the plan was last updated _________________


Copy of current rules or by-laws (if not previously submitted) 






give date of current rules or by-laws
_________________



Copy of signed contract/service agreement with regional planning council for current year


ALL required signatures


Receipts of Expenditures


Contracts entered into by LEPC, if any


Travel Log/Expenses Report

Return to:




Missouri Emergency Response Commission




P.O. Box 3133




2302 Militia Dr.




Jefferson City, MO 65102

Due Date May15, 2011
MISSOURI EMERGENCY RESPONSE COMMISSION

CEPF FUNDING 2011-2012

Due by May 15, 2011
AGENCY INFORMATION

	Name _     _
	Date      

	Address _     __
	LEPC

Contact __     __

	City ___     ___
	

	E-mail _     __
	

	Phone _     __
	


CERTIFICATIONS
Signatures certify that the funds will be accepted and used in accordance with state law and the attached guidelines
___________________________________


Dawn Warren___________________

LEPC Chairperson (print)





MERC Executive Director (type or print)

____________________________________


______________________________

LEPC Chairperson Signature





MERC Executive Director Signature

	COUNTY (COUNTIES IF LEPD)
	NAME (TYPE OR PRINT)
	SIGNATURE OF COUNTY COMMISSIONER(S)

(LEPD – COMMISSIONER FROM EACH COUNTY MUST SIGN)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please read attached Guidelines before completing this packet of information

Main objectives or projects to be funded with this grant:

Contracts (Name, Address, Contact Person, Attach a copy of the contract)

     
Services (i.e. supplies, books, printing) Please list separately
     
Emergency Response Equipment (Please list separately)

     
Training

     
Exercise

     
Other (Be Specific)

     
HazMat Guidelines
1.  Grant Application 
2. Your local Hazmat Plan is up to date

3. If the plan is exercised annually – that means if there is a spill you will know who to call.

4. They have provided basic hazmat classes – awareness and operations to those needing training in the LEPC

5. The hazmat team meets regulations – medical (we cannot review the medicals due to HIPPA, but we can require the MRO to file a statement annually) and training (MERC will provide)

6. The hazmat team has coordinated training with the MERC to ensure their people are trained.
7. They provide copies of the Hazmat team SOG’s to the MERC
8. The Hazmat team annually fill out and file with the Fire Marshal’s office for an FDID and file appropriate resource typing information – initial completed by Hazmat Planners
9. Annually, the LEPC publishes in the newspaper their Tier Two statements

10. Support may be only for public hazmat teams unless they have agreed to respond off-site.

ANNUAL REPORT OF LEPC FUND USAGE FROM PREVIOUS YEAR

Summary of expenditures charged to LEPC funds – Fiscal Year 7/1/2010 – 6/30/2011

RECEIPTS REQUIRED FOR EXPENDITURES
	Previous Year Balance (Unspent Funds
	     

	Grant Amount Received – FY2010
	     

	Total Beginning Balance
	                 


	Expenditures –COPIES OF RECEIPTS MUST BE ATTACHED

	Postage & Printing
	     

	Travel Expense (attach travel log)
	     

	Office Furniture/Equipment
	     

	Computer Equipment/Software
	     

	Contractor Costs
	     

	Administrative Costs
	     

	Reference Materials
	     

	Training 
	     

	Equipment
	     

	Other Expenditures (explain)

     
	     

	Total Expenditures
	                 

	

	Balance of FY2010 Funds (Total Beginning Balance minus Total Expenditures)
	     

	Total Unspent Funds on Hand
	                  


BUDGET FOR LEPC ACTIVITIES

FY2011 – 2012

	
	
	Amount

	Printing
	
	     

	Travel
	
	     

	Office Equipment & Supplies
	
	     

	Contracts for Services (attach contract)
	
	

	Name of Contractor
	Contractual Amount
	

	     
	     
	

	     

	     

	

	     

	     
	

	     
	     
	

	     

	     
	

	Resource Material
	
	     

	Training Expenses
	
	     

	Equipment
	
	

	Type of Equipment & Destination
	Equipment Amount
	

	     
	     
	

	     

	     

	

	     

	     
	

	     
	     
	

	Personnel (NO Full-time employees)
	
	

	Other Costs (be specific)


	
	

	
	
	

	
	
	

	
	
	

	Total
	
	     


_______________________________________

Signature of LEPC Chairperson

AMENDED BUDGET FOR LEPC ACTIVITIES REQUEST

FY2011 – 2012

	
	
	Amount

	Printing
	
	     

	Travel
	
	     

	Office Equipment & Supplies
	
	     

	Contracts for Services (attach contract)
	
	

	Name of Contractor
	Contractual Amount
	

	     
	     
	

	     

	     

	

	     

	     
	

	     
	     
	

	     

	     
	

	Resource Material
	
	     

	Training Expenses
	
	     

	Equipment
	
	

	Type of Equipment & Destination
	Equipment Amount
	

	     
	     
	

	     

	     

	

	     

	     
	

	     
	     
	

	Personnel (NO Full-time employees)
	
	

	Other Costs (be specific)


	
	

	
	
	

	
	
	

	
	
	

	Total
	
	     



_______________________________________

Signature of LEPC Chairperson

LEPC INVENTORY LOG

COUNTY OF      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
Item      
Date place in service      
Date surplused      
TRAVEL LOG

	Date
	From
	To
	Purpose
	Miles
	Mileage 

Allowance
	LEPC 

Expenses
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