
Letter of Map Amendment - Out-As-Shown 

LOMA – OAS Instructions 

MT-EZ Form 
The FEMA Out-As-Shown determination is a no-cost application. Its purpose is to state that the 
property or building in question is correctly shown outside the Special Flood Hazard Area 
(SFHA) and, therefore, that the mandatory flood insurance requirement does not apply. 

The following instructions take the applicant step by step through the LOMA-OAS process. 

1. Obtain an MT-EZ Form: The MT-EZ Form can be found on the FEMA website: 

https://www.fema.gov/media-library/assets/documents/8001 

2. Recorded Deed: Attach a copy of your property deed as recorded with the recorder of 
deeds in the county where your property is located. It should clearly show the book and 
page number, along with the property’s legal description. 
 

3. Aerial Map: This is a GIS-based aerial map of your property with property lines 
delineated. This is often referred to as a “tax map” and can be obtained from the county 
assessment office.  

 

 



4. Flood Insurance Rate Map: If the flood zones are not delineated on the Aerial Map 
obtained in Step 3, you need to create an official copy of a portion of the Flood Insurance 
Rate Map (FIRMette) that captures the subject property. A FIRMette can be created at 
the FEMA Map Service Center website:   

https://msc.fema.gov/portal 

 

 
 

5. Completing the MT-EZ Form: Complete only the first page of the MT-EZ Form for Out-
As-Shown requests. Submit this, along with your recorded deed, FIRMette, 
and aerial map, to the LOMC Clearinghouse. After obtaining the MT-EZ Form (Step 1), 
complete the form as follows: 
 

a. Section A: Write “OAS” after the printed word “LOMA” 
i. Answer Question 1 as “No”. Answer “Yes” only if fill material has been 

placed on the property to raise ground that was previously below the Base 
Flood Elevation (BFE).  If this is the case, you will need to file a request 
for a Letter of Map Revision based on Fill (LOMR-F). This is a 
completely separate process. For information about this process, go to: 
https://www.fema.gov/floodplain-management/letter-map-revision-based-
fill 



ii. Under Question 2, write the address of the subject property, including the 
legal description (Subdivision, Lot, and Block, or Section, Township, and 
Range). 

iii. Under Question 3, check the first box next to the question: “A structure on 
your property?”  Then answer “What is the date of construction” with the 
appropriate month and year. 

iv. Be sure to completely fill out the Applicant Information section including: 
Applicant Name, Mailing Address, Email Address, Daytime Telephone 
No., and  Fax No.(if available). Sign and date the form. 

 

6. Mailing LOMA-OAS Request Instructions: In addition to the completed first page of the 
MT-EZ Form, attach a copy of the recorded deed of your property, the GIS based aerial 
map, and the corresponding FIRMette. Mail all documents to: 
 

 

*LOMC Clearinghouse 
847 South Pickett Street 

Alexandria, VA 22304-4605 
Attn: LOMA Manager 

 

 

 

 

 

 

 

 

 

 

 



 


