Letter of Map Amendment - Out-As-Shown
LOMA - OAS Instructions
MT-EZ Form

The FEMA Out-As-Shown determination is a no-cost application. Its purpose is to state that the
property or building in question is correctly shown outside the Special Flood Hazard Area
(SFHA) and, therefore, that the mandatory flood insurance requirement does not apply.

The following instructions take the applicant step by step through the LOMA-OAS process.

1. Obtain an MT-EZ Form: The MT-EZ Form can be found on the FEMA website:

https://www.fema.gov/media-library/assets/documents/8001

2. Recorded Deed: Attach a copy of your property deed as recorded with the recorder of
deeds in the county where your property is located. It should clearly show the book and
page number, along with the property’s legal description.

3. Aerial Map: This is a GIS-based aerial map of your property with property lines
delineated. This is often referred to as a “tax map” and can be obtained from the county
assessment office.




4. Flood Insurance Rate Map: If the flood zones are not delineated on the Aerial Map
obtained in Step 3, you need to create an official copy of a portion of the Flood Insurance
Rate Map (FIRMette) that captures the subject property. A FIRMette can be created at
the FEMA Map Service Center website:

https://msc.fema.gov/portal
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5. Completing the MT-EZ Form: Complete only the first page of the MT-EZ Form for Out-
As-Shown requests. Submit this, along with your recorded deed, FIRMette,
and aerial map, to the LOMC Clearinghouse. After obtaining the MT-EZ Form (Step 1),
complete the form as follows:

a. Section A: Write “OAS” after the printed word “LOMA”

i. Answer Question 1 as “No”. Answer “Yes” only if fill material has been
placed on the property to raise ground that was previously below the Base
Flood Elevation (BFE). If this is the case, you will need to file a request
for a Letter of Map Revision based on Fill (LOMR-F). This is a
completely separate process. For information about this process, go to:
https://www.fema.gov/floodplain-management/letter-map-revision-based-
fill



ii. Under Question 2, write the address of the subject property, including the
legal description (Subdivision, Lot, and Block, or Section, Township, and
Range).

ii. Under Question 3, check the first box next to the question: “A structure on
your property?” Then answer “What is the date of construction” with the
appropriate month and year.

iv. Be sure to completely fill out the Applicant Information section including:
Applicant Name, Mailing Address, Email Address, Daytime Telephone
No., and Fax No.(if available). Sign and date the form.

6. Mailing LOMA-OAS Request Instructions: In addition to the completed first page of the
MT-EZ Form, attach a copy of the recorded deed of your property, the GIS based aerial
map, and the corresponding FIRMette. Mail all documents to:

*LOMC Clearinghouse
847 South Pickett Street
Alexandria, VA 22304-4605
Attn: LOMA Manager
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PAPERWORK BURDEN DISCLOSURE NOTICE

Pubbc repariing burden for this data collzction is estimated to overage 2.9 bowrs per response, The berden estmate incdudies the bene for revleadng Instructioes
sarching ensiing dana sourtes, gatharing and maetaining the data needed, and cempliting and submitting this farm, This collection of informatan is mguired o
elbdain or retain benefits, You are nol requined to respond o thiscollection of information unless » valid C8B control sumber is deglayed on thls foem Send
comments reganding the acoaracy of the burdes estimate and any suggestions tor redacing the burden to: idormation Collettions Managemant, Degarmant of
Homalasd Security, Fedaral Emepescy Managemant Agancy, 1R00 Soutk Bl Sereet, Aregban, Wi 20508-3005, Papereork Bsduction Progect | 1660-0015) WOTE: Do
net send yaur camplebed form ta this sddress,

Ths fiarm showld be wsed to repuest that the Department of Homeland Security's Federal Emergency Management Ageacy [FEME) nermove 2 singl structure ar legalky
recordad pancel of land o portion thereod, desonbed by mates and bounds, ceriifeed by 3 repsterad profession sl enginsss o licensed Bnd surveyer, from a
dewgnated Specil Flood Hazard Area (SFHAL an anea that would be inundated by the flocd having & 1%-chance of baing equalked or sxcoeded in any gvan vear (hase
fiood|, via Lidter of Map Arandewal |LOBA). B chal nat B used Tor reguieats subimithid by desslepsns, Tor mquasts meabang mullipls stracteess ar lots, for
property s allusisl Fan areas, for property lncated within the regulatory foodway, or resquests irobeng the plecement of fill. (NOTE: Use BT-1 forms for such
requesis). Flll & defined as manerial from aey sounce [ ncheding the subject propemy) placed that raises the grade 12 or above the Base Flood Elevation (BFE], The
cammen ceasireclion praction of remaying undwtable exiting miterial [apsoil] and backfillng with select structursl materipgl is not considersd the placemenst of fill if
the practics dioes nok alter the axeting (natursl grade) elevation, ehich is at or abose the BFE. Ako, 10 that is placed Befare cthi date of tha lirst National Flood
Insurance Progras (NFF] onag shaswing the area in an SFHA s congidaned fatural grade.

. OAS | A letter from DHS-FEMA stating that an existing structsre or parcel of land that has not been elevated by
LOMA: URS | )} would not be inundated by the base flood.

A - Thil sectian miy be campleted by the praperty cwnar ac by the property cwner's agant. In arder to prooess wowr raguest, all infermation on
this form must be completed n #s eatirety, urbess stated as optional, Incomplete submissions will result in processing delays.

1. Has kil been placed on your property to raise ground that was previously below the BEE?
Ho [ fes - i Yes, 5TOP! - You must complete the MT-1 appiication forms; wisit

hikt g fwnww fema. gov/ planfpresent ffhm,/dl_me-1.shtm
or call the FEMA Map Infarmation eXchamge toll frea: (E77-FEMA MAP| [B77-136-2627)

Fed

Legal description of Property [Lot, Block, Subdivision or abbreviated descriptian from the Deed) ond street address of the Praperty |required):

Sunrise Place Addition Lots 5,6,& 7 Block 13
1234 Sunset Driwve
3. Are you requesting that a flood zone determination be completed for {check ane):

m A STrUCang o your praperty? What is the date af canatruction? I:I':"."r:l-g"'l g (AR

|:| A portian of your legally recorded property? (& certified metes and bounds descniption and mag of the area to be removed, certified by a
registerad professional enginesr ar icensed land surveyor, are rsguined, For the praferred farmat of metes snd bounds descriptans,
please refer to the MT-EZ Instructions, )

[0 vour entee legally recorded property?

All docurnents submitted in support of this reguest are correct to the best of my knowledge. | underitand that any false staterment may be
punishable by fine or Impriscnment wndes Tithe 18 of tha United States Code, Saction 1001,

Applicant’s Nama |riguired]: -l pddress [epticnal) (L] By checking here yon sy receve corresgandence
John Dos alectronically at the emall addness peovided):

Johndose@emailaddreas. com

Mailing Address [inclede Company name i applicable) [required): Dt Talephons No. [reguired):
1234 Sunset Drive (123)456-TA90

City, State, Eip Code ———

Signature of Applicant Irv:quifﬂll- - Date required)
iﬁfﬂ ;ﬁﬂ'E 10/10/2014

End od Baciion A
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