
MISSOURI STATE EMERGENCY MANAGEMENT AGENCY 
APPLICANT REIMBURSEMENT FORM 

SEMA PA-2 Applicant Reimbursement Form 

 

 
 

PL 93-288 AS AMENDED/RSMo. CHAPTER 44 

APPLICANT INFORMATION FEMA - 4924 - DR – MO    Declaration Date:   June 30, 2026 

Date 
TYPE OF APPLICANT 
Check appropriate box or boxes [x] 
 
 A. State Agency [    ] B. County [    ] 
 C. City [    ] D. Township [    ] 
 E. Special District [    ] F. Private Non-Profit [    ] 
 G. Other [    ] (Specify)_________________ 

Legal Name 

FEIN# 

UEI# 

PA ID# Applicant’s Fiscal Year from_________________ to_____________________ 

Mailing Address 
State Emergency Management Agency 
P. O. Box 116, 2302 Militia Dr.  
Jefferson City, MO 65102 
Phone: 573-526-9234 
Sema.pa@sema.dps.mo.gov 

To the best of my knowledge, all information provided in this application is correct. By signature of the Authorized 
Representative, the applicant agrees to comply with all assurances.  

Print Authorized Representative 
 
 

Title 

Email Phone  

Signature Authorized Representative Date 

BELOW THIS LINE FOR SEMA USE ONLY 
Project # 
 

Action 

PW # Version Funding Type 
 

Federal 
 

State Total 

 
Prepared by: 
Signature Title Date 

  
Alternate GAR  

 

 

 



 
 

MISSOURI STATE EMERGENCY MANAGEMENT AGENCY 

SEMA PA-1 Public Assistance Grant Certification Form  
1  

PUBLIC ASSISTANCE GRANT CERTIFICATION FORM 
 
The individuals identified below are hereby authorized to execute and file Application for Public Assistance on 
behalf of the designated jurisdiction for the purpose of obtaining and administering available state and federal 
financial assistance under the Robert T. Stafford Disaster Relief and Emergency Assistance Act, (Public Law 
93288 as amended) or otherwise available.   

These individuals are authorized to represent and act for this jurisdiction in all dealings with the State of 
Missouri for all matters pertaining to such disaster assistance required by the agreements and assurances 
listed on FEMA Form 20-16, the SEMA Public Assistance Program Requirements, and the SEMA Audit 
Compliance Requirements Checklist. 

By signing this certification, we are verifying that we have read and understand the information and 
requirements listed on the three documents mentioned above.  We further understand that we remain 
responsible for compliance with all other pertinent federal, state, and local policies and procedures in the 
administration of Public Assistance funds received as a result of this application.  Failure to comply with these 
requirements will result in the de-obligation of federal/state funds associated with that non-compliance.   

 
 

Applicant 

 
Mailing Address 

 

 
 

Jurisdictional Authority  Authorized Representative  Financial Officer/Alt. Contact 

     
Print Name  Print Name  Print Name 

     
Phone  Phone  Phone 

     
Email  Email  Email 

     
Signature  Signature  Signature 

 



 
 

MISSOURI STATE EMERGENCY MANAGEMENT AGENCY 

SEMA PA-1 Public Assistance Grant Certification Form  
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PUBLIC ASSISTANCE PROGRAM REQUIREMENTS 
 

The Applicant must identify and report all Disaster related damage within sixty days of their Recovery Scoping 
Meeting with FEMA. Damages identified after FEMA has conducted the Applicant’s Recovery Transition 
Meeting must be reported to SEMA.  

The Public Assistance (PA) Program is designed to provide supplemental funding to eligible Applicants for 
Presidentially declared events under the Stafford Act. 

Codes and Standards which change the pre-disaster construction of a facility are eligible for consideration 
only if they are in writing and they were formally adopted by the Applicant PRIOR to the disaster declaration 
date or if they are a legal Federal or State requirement applicable to the type of restoration.  

Applicants must follow the Scope of Work (SOW) in the approved projects. Work not identified in the scope of 
work is ineligible. The Applicant is responsible for informing SEMA of any condition(s) that create a need to 
change the Scope of Work BEFORE incurring costs or proceeding with the work.  

All project work must be completed by the project completion deadline for each project. Only costs incurred 
up to the approved completion date will be considered for reimbursement. If additional time is needed due to 
circumstances beyond the control of the Applicant, a written request must be sent to SEMA.  

The Applicant MUST submit a written request for an Improved or Alternate project to SEMA and receive a 
written approval prior to starting construction.  

An Applicant may submit an appeal for additional small project funding if the actual cost for ALL small projects 
exceeds the approved project amount for ALL small projects. The written appeal must be submitted to SEMA 
no later than 60 days after the last small project work was completed. The appeal must include cost 
documentation for ALL small projects.  

The FEMA Project Completion and Certification Report P.4 must be completed, signed, and returned to SEMA 
once the Scope of Work is completed.  

Suspended projects will not receive funding until ALL the requirements identified in the comments section of 
the project are met.  

Applicants with large projects must submit a project cost summary and all associated invoices to SEMA 
following the completion of each large project. The project cost summary must list all labor, equipment, 
materials, and contract costs associated with the project’s scope of work.  

The Applicant understands and accepts responsibility under the Code of Federal Regulations (CFR), 2 CFR Part 
200.305 to minimize the time elapsing between the transfer of funds to us and the disbursement of those 
funds.  

The Applicant shall promptly, but at least quarterly, remit interest earned to SEMA for return to FEMA.  

The Missouri State Prevailing Wage Laws are applicable for all public works construction that would have 
previously been covered. The Governor will determine the applicability of the Missouri State Prevailing Wage 
Laws for each disaster.  
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SEMA PA-1 Public Assistance Grant Certification Form  
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PUBLIC ASSISTANCE PROGRAM REQUIREMENTS 
 

The Applicant certifies that they are not identified on the General Services Administration System for Award 
Management (SAM), https://www.sam.gov/portal/SAM/, Excluded Parties List (Debarred List) or the Missouri 
Office of Administration Debarred Contractors List, Debarred Contractors | Office of Administration (mo.gov).  

The Applicant certifies that they will not contract with any entity identified on the General Services  

Administration System for Award Management (SAM), https://www.sam.gov/portal/SAM/ or the Missouri 
Office of Administration Debarred Contractors List, Debarred Contractors | Office of Administration (mo.gov).  

The Applicant certifies they will adhere to Revised Statutes of Missouri (RSMo) Sections 285.525 through 
285.555 regarding the hiring of Illegal Immigrants by the Applicant or any contractor or subcontractor. We 
understand that failure to comply with this requirement will subject us to the penalties described in the 
references mentioned above.  

The Applicant is required to submit quarterly reports to SEMA on all projects that have not received final 
payment.  

The Applicant may appeal any determination previously made by FEMA or SEMA.  The Applicant’s appeal 
must be made in writing and submitted to SEMA within sixty (60) days after the date of the action which is 
being appealed.  

If an Applicant expends $1,000,000.00 or more in total Federal financial assistance in one Applicant’s fiscal 
year (including ALL Federal funds, not just disaster assistance) a copy of the Single Audit or Program Audit (as 
required by the Single Audit Act of 1984) must be submitted to SEMA.  

Applicants must maintain all source documentation for each project for 3 years after the date of transmission 
of the final expenditure report for project completion as certified by the Recipient. [2 CFR 200.334]  

Payments may be delayed until SEMA receives required documentation such as Corps of Engineers permit or 
Missouri Department of Natural Resources 401 permit.  

The Applicant will immediately notify SEMA if/when they receive any other funds (insurance, CDBG, DNR, 
USACE, donations, etc.) that will be applied to the project Scope of Work or non-Federal share.  

Contracting with small and minority businesses, women’s business enterprises, and labor surplus area firms. 
The Applicant must take all necessary affirmative steps to assure that minority businesses, women’s business 
enterprises, and labor surplus area firms are used when possible. See 2 CFR §200.321 for additional details.  

 

 

Please initial to certify that you have read and understand the conditions of this program. ______________  
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SEMA PA-1 Public Assistance Grant Certification Form  
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AUDIT COMPLIANCE REQUIREMENTS 
 

As a result of recent decisions by the U.S. Department of Homeland Security Office of the Inspector General 
(OIG) it has become necessary to obtain additional certification of each Public Assistance Applicants’ 
understanding of federal requirements associated with the receipt and expending of federal grants.  

(IMPORTANT: Approval of your procurement procedures, cost documentation, source documents, etc., by 
representatives of the Federal Emergency Management Agency (FEMA) does NOT provide any assurance that 
the U.S. Department of Homeland Security OIG auditors will not require that you return disaster grant funds 
should they (OIG) disagree with those procedures.)  

These procedures have been implemented as a direct result of U.S. DHS OIG audit reports and to prevent the 
potentially devastating effects of having to return federal funds following a disaster.  

The State Emergency Management Agency reserves the right, as the recipient for federal disaster funds, to 
conduct periodic records reviews of any Applicant’s records and to cease payments to any Applicant found to 
be non-compliant with these requirements.  

The following items must be read, understood, and initialed by each Applicant BEFORE signing the 
certification. NO payments will be made on any (project worksheet) sub-award until this and all other 
required documents/forms have been completed, signed, and provided to Missouri SEMA.  

The Applicant’s accounting practices must identify the application of federal funds or account for costs by 
specific project as required by federal regulations and FEMA guidelines. The Code of Federal Regulations 
(CFR), 2 CFR 200.302, states that Applicants must document and maintain records that adequately identify 
the source and application of funds for financially assisted activities.  

Effective control and accountability must be maintained for all award and sub-award cash, real and personal 
property, and other assets.  

The Applicant must establish a project file (or site file for multiple-site projects) containing the corresponding 
project and all documentation pertaining to the project (or site).  

The Applicant must follow the same or more stringent internal controls when accounting for and expending 
disaster grant funds as it does for its annual operating revenue.  

The Applicant must maintain documentation by project, reconcile source documentation to invoices, and 
determine the validity of all project invoices before filing claims.  

The Applicant must follow federal procurement standards as set forth in Code of Federal Regulations (CFR) 44 
and 2 CFR Part 200 and should be familiar with the requirements of Code of Federal Regulation (2 CFR Part 
200 and 44 CFR).  Particularly important is Part 206 (Federal Disaster Assistance for Disasters Declared on or 
After November 23, 1988)  

 

Please initial to certify that you have read and understand the conditions of this program. ______________  

  
  
 



MISSOURI STATE EMERGENCY MANAGEMENT AGENCY 
ASSURANCE OF COMPLIANCE WITH 2 CFR 200.317 – 200.327 PROCUREMENT STANDARD 

SEMA PA-4 Assurance of Compliance Form 
 

This Assurance of Compliance form (SEMA-PA-4) satisfies the requirements of 2 CFR 200.332 which stipulates that SEMA, as a pass-through entity, provide 
required information related to, but not limited to, procurement as follows:  

(b) (2) All requirements of the subaward, including requirements imposed by Federal statutes, regulations, and the terms and conditions of the 
Federal award; 
(e) Monitor the activities of a subrecipient as necessary to ensure that the subrecipient complies with Federal statutes, regulations, and the terms and 
conditions of the subaward; ensure that the goals and objectives of the subaward are achieved. 

1. Review your Procurement Policy for compliance with Federal Procurement Policy Standards in 2 CFR 200.317 – 200.327;   
2. Submit a copy of your Procurement Policy to SEMA, with the submission of State Forms, for review of compliance.  
3. SEMA will review your Procurement Policy for compliance and will recommend solutions for any issue(s) which may jeopardize eligibility.  

Procurement standards include, but are not limited to:  
200.318 (a) The recipient or subrecipient must maintain and use documented procedures for procurement transactions under a Federal award or 
subaward, including for acquisition of property or services. These documented procurement procedures must be consistent with State, local, and tribal 
laws and regulations and the standards identified in §§ 200.317 through 200.327. 
200.320 (2) (i) The aggregate dollar amount of the procurement transaction is higher than the micro-purchase threshold but does not exceed the 
simplified acquisition threshold. If simplified acquisition procedures are used, price or rate quotations must be obtained from an adequate number of 
qualified sources. Unless specified by the Federal agency, the recipient or subrecipient may exercise judgment in determining what number is adequate. 
200.320 (b) (1) This is a procurement method in which bids are publicly solicited through an invitation and a firm fixed-price contract (lump sum or unit 
price) is awarded to the responsible bidder whose bid conforms with all the material terms and conditions of the invitation and is the lowest in price. 
The sealed bids procurement method is preferred for procuring construction services. 
200.320 (c) There are specific circumstances in which the recipient or subrecipient may use a noncompetitive procurement method. The 
noncompetitive procurement method may only be used if one of the following circumstances applies: 

(1) The aggregate amount of the procurement transaction does not exceed the micro-purchase threshold; 
(2) The procurement transaction can only be fulfilled by a single source; 
(3) The public exigency or emergency for the requirement will not permit a delay resulting from providing public notice of a competitive 
solicitation; 
(4) The recipient or subrecipient requests in writing to use a noncompetitive procurement method, and the Federal agency or pass-through entity 
provides written approval; or 
(5) After soliciting several sources, competition is determined inadequate. 

200.321 (a) When possible, the recipient or subrecipient should ensure that small businesses, minority businesses, women's business enterprises, 
veteran-owned businesses, and labor surplus area firms (See U.S. Department of Labor's list) are considered as set forth below. 
200.321 (b) Such consideration means: 

(1) These business types are included on solicitation lists; 
(2) These business types are solicited whenever they are deemed eligible as potential sources; 
(3) Dividing procurement transactions into separate procurements to permit maximum participation by these business types; 
(4) Establishing delivery schedules (for example, the percentage of an order to be delivered by a given date of each month) that encourage 
participation by these business types; 
(5) Utilizing organizations such as the Small Business Administration and the Minority Business Development Agency of the Department of 
Commerce; and 
(6) Requiring a contractor under a Federal award to apply this section to subcontracts. 

200.322 (a) The recipient or subrecipient should, to the greatest extent practicable and consistent with law, provide a preference for the purchase, 
acquisition, or use of goods, products, or materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other 
manufactured products). The requirements of this section must be included in all subawards, contracts, and purchase orders under Federal awards. 
200.327 The recipient's or subrecipient's contracts must contain the applicable provisions described in Appendix II of this part. 
Applicant:   

Authorized Representative Senior Jurisdictional Authority/Alternate Contact 
Print Name   Print Name   

Title   Title   

Phone  Phone  

Email  Email  

Signature  Signature  

Date   Date   
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424B ASSURANCE NON-CONSTRUCTION PROGRAMS 
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424D ASSURANCE CONSTRUCTION PROGRAMS 
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CERTIFICATION REGARDING LOBBYING 
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64 

 



The State of Missouri now requires that Applicants register with MissouriBuys powered by 
MOVERS.  This online system replaces the previous Vendor Input form.  R

To register, go to: hƩps://missouribuys.mo.gov/supplier-registraƟon 

 
If new to Missouri BUYS, register by selecting
"Register in the new MissouriBUYS, powered
by MOVERS" button.

A box will pop up stating you are exiting to a 
site that is not part of the government 
(.gov) domain.  
Select "OK" to continue.

A box will pop up stating you are exiting to a site that is not part of the government (.gov) domain, select “OK” 
This will take you to the new page and on the Right you will enter your e-mail to get a one-time access code to 
start.  “Supplier Registration,” is also for our locals to reimburse expenses.  




